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Zapt Instructions 

Introduction 
While you may certainly create online content pages for your blended learning course within your course management 
system (e.g., Blackboard, Moodle, Sakai, etc.) or using the web publishing software of your choice, you can proceed from 
Microsoft Word to professional looking, accessible web pages with relatively little effort using Zapt, a web-based course 
development tool from the University of Central Florida (UCF). Zapt was designed for use by UCF faculty, but with just a 
little bit of set-up, it can be used very easily by faculty from any institution. 

 

Figure 1. Green Sample Syllabus Output from Zapt           Figure 2. Purple Sample Syllabus Output from Zapt 

Click to open the full-size image    Click to open the full-size image 

Note: Additional color schemes are displayed at the end of this document. 

The instructions are in three sections: 

1. Preparing your content in Microsoft Word 
2. Preparing for Zapt 
3. Using Zapt 

Preparing Your Content in Microsoft Word 
Zapt will work with Microsoft Word documents that use built-in “styles” (e.g., Heading 1, Heading 2, bulleted lists, etc.) 
rather than manually-manipulated text elements.  A number of document templates have been provided as part of the 
BlendKit Course for use with Zapt. However, you may certainly create original documents that will work with Zapt. To do 
so, please refer to these Document Formatting Guidelines. 

 

http://blendedlearningtoolkit.org/
http://www.ucf.edu/
http://www.aascu.org/
http://www.aascu.org/
http://www.nextgenlearning.org/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://blended.online.ucf.edu/files/2011/07/clsk_gradient_preview.png
http://blended.online.ucf.edu/files/2011/07/pwsk_gradient_preview.png
http://teach.ucf.edu/resources/document-formatting-guidelines/
http://blended.online.ucf.edu/files/2011/07/clsk_gradient_preview.png
http://blended.online.ucf.edu/files/2011/07/pwsk_gradient_preview.png
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Preparing for Zapt 
In addition to the content of your formatted Microsoft Word document(s), Zapt will also need some additional 
information in order to render a professional looking web page. For UCF faculty, this information is provided 
automatically. You will provide this information by editing a template HTML file to include your name, course title, etc. 
You will choose from one of five HTML files below based upon the color scheme you wish to use in your course content 
pages. (See Figure 1 and Figure 2 above for examples.) Each HTML file is associated with a different color scheme. Other 
than that the files are identical. 

1. Select color scheme (unless noted each has a gradient “fade” as in the examples above) 
Green    Purple    Blue    Mocha   Gold (solid) 

2. Click one of the links above to save the file to your computer. (If given the choice, choose “Save,” not “Open.”) 
3. Open your computer’s text editing program (e.g., Notepad on PC or Text Edit on Mac).  
4. Open the downloaded file with this text editing program. (Note: If you open the file with a word processing 

program such as Microsoft Word, the file may become unusable.) 
a. If you are unaccustomed to HTML, don’t panic! 

5. Edit the HTML code with your information.  Replace the placeholder text with the appropriate information 
related to your course. (See Figure 3 below for the locations of the relevant info to change.) 
 
 
 
 
 
 
 
 

 

Figure 3. Information to Edit 

6. After completing your edits, select “Save As,” and then select  “All Files.” (Rather than just “saving” which would 
maintain a Word document, make sure to choose to “Save As.”) 

7. Replace the file extension (“.doc”) with “.html” ” (without the quotes). Zapt won’t recognize the file unless it 
ends with “.html.”  

Using Zapt 

1. Navigate to http://zapt.ucf.edu/ 
2. Click “Start Choosing” and select the Microsoft Word document you prepared earlier. 
3. A window will appear.  Enter a title for the document (e.g., ABC1234 Syllabus), and enter the filename for the 

new HTML file. (Tip: It’s best to avoid spaces in the filename.) 
4. Click "Add". 
5. If you have other Microsoft Word documents you would like to add, repeat from step 2 until all of them have 

been added. 
6. Click "Done Choosing". 

http://blendedlearningtoolkit.org/
http://www.ucf.edu/
http://www.aascu.org/
http://www.aascu.org/
http://www.nextgenlearning.org/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://blended.online.ucf.edu/files/2011/07/clsk_customizable_headfoot.doc
http://blended.online.ucf.edu/files/2011/07/pwsk_customizable_headfoot.doc
http://blended.online.ucf.edu/files/2011/07/dbsk_customizable_headfoot.doc
http://blended.online.ucf.edu/files/2011/07/mcsk_customizable_headfoot.doc
http://blended.online.ucf.edu/files/2011/07/gdsk_customizable_headfoot.doc
http://zapt.ucf.edu/
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7. On the "Course Information" screen, click the "upload a headfoot file" link. 
8. Click "Choose File". 
9. Select the HTML file you just saved in “Preparing for Zapt” above. (It must end in “.html”) 
10. Click "Convert 
11. You’ll be prompted to save the new HTML file. Some browsers use a “Downloads” folder. Make sure to note the 

download location. 
12. IMPORTANT: If you use your browser to open the new HTML file at this point, it will only display properly if you 

are connected to the internet. (For accessibility purposes, your new HTML file references cascading style sheets 
on a remote server.) 

13. Upload your new file to your course management system (Blackboard, etc.) or professional web site.  
14. You may continue the steps above with other documents, or you may edit this document and try again as often 

as you need. 

Additional Color Scheme Samples 
 

 

 

 

 

 

 

 

 

 

Figure 4. Blue Sample Syllabus Output from Zapt 

 

 

 

Figure 5. Gold Sample Syllabus Output from Zapt 

Figure 6. Mocha Sample Syllabus Output from Zapt 

http://blendedlearningtoolkit.org/
http://www.ucf.edu/
http://www.aascu.org/
http://www.aascu.org/
http://www.nextgenlearning.org/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://creativecommons.org/licenses/by-nc-sa/3.0/
http://blended.online.ucf.edu/files/2011/07/gdsk_solid_preview.png
http://blended.online.ucf.edu/files/2011/07/dbsk_gradient_preview.png
http://blended.online.ucf.edu/files/2011/07/mcsk_gradient_preview.png
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